


Contact email: robert.niechoj@nhs.net
Contact phone: 01634 867982
Organisation: Phoenix Medical Practice
Location: Burham, Rochester 
Post code: ME1 3SX (View on a map)
Salary: Depending on experience
Closing Date: 3rd August 2025
The Phoenix Medical Practice has a vacancy for a Receptionist to join its experienced, friendly and busy team. Based in the rural setting of Burham, we have a growing patient list of just over 6,000. We are due to be relocating to brand new purpose built premises within next 12-18 months.
As an EMIS WEB practice, previous experience using this system would be preferable although appropriate training will be provided.  The successful candidate would need to have good interpersonal skills, be comfortable working in a small team with the ability to work un-supervised.
[bookmark: _GoBack]Working hours would be maximum 24 per week and spread across the working week. Primarily based at Burham, candidate will need to be able to also work from our branch surgery in Eccles.
 Preferably, please email your CV and a covering letter to Robert Niechoj, Business Practice Manager at Phoenix Medical Practice on robert.niechoj@nhs.net or post to 33 Bell Lane, Burham ME1 3SX




