


[bookmark: _GoBack]July 2023		Job Plan: 6 session GP

Sessions: 6 / week
List Size:  (1382) 9%

Job description:

Admin: to look after all the NHS work related to patients on your list, including QOF/DES/LES/LIS work

Improved Access: 6 Saturdays / year or equivalent of IA mutual agreement. With the changes coming in to IA some of these hours can be done in working hours.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
Duties: 18 duties/ year/ spread over the week, on usual PM days

Cover: AL/SL cover of docman and workflow to match the cover you need depending on your sessions. i.e. a 6 session doctor needs 6 sessions of w/f and docman over 6 weeks A/L and 1 week S/L.
Note: docman and workflow cover will not be given at the same time so equivalent of 14 weeks cover.

Session definition:
4 hr 10 mins per session = 250 mins per session

Each session to be divided into:

· ¾ clinical time (187.5 mins)
· ¼ admin time (62.5 mins)

Clinical time for 6 clinical sessions/week: 1,125mins

Minus:
· 60 minutes for clinical meeting (30 mins/ week average, as week not working on Monday you will not attend)
· 3 x 30 minutes for 3 visits per week

Clinical time remaining: 975 minutes / 1,005 mins
Clinical time per sessions = 162.5 minutes per session / 167.5 mins 


On duty days, extra 30 mins blocked in AM to allow DD to start appropriately. 






	
	AM
	PM

	Monday
	Clinical meeting (30 mins) alt weeks

14 pt surgery: 
10 X 10 min apt (100 mins)
4 X 15 min apts (60 mins)

1 X booking from triage (5 mins)
Admin: 62.5 mins

HV X 1	
	14 pts 

10 X 10 mins (100 mins) 

4 X 15 mins (60 mins)
1 X booking from triage (5 mins)

Admin: 62.5mins

Or DD

	Tuesday 
	14 pt surgery: 
10 X 10 min apt
4 X 15 min apts 

1 X booking from triage (5 mins)

Admin: 62.5 mins 

Home Visits X 1
	14 pt surgery: 
10 X 10 min apt (100 mins)
4 X 15 min apts (60 mins)

1 X booking from triage (5 mins)

Admin: 62.5 mins
Or DD


	Wednesday
	
	

	Thursday
	
	

	Friday
	14 pt surgery: 
10 X 10 min apt
4 X 15 min apts 

1 X booking from triage (5 mins)

1 X HV
Admin: 62.5 mins 

	14 pt surgery: 
10 X 10 min apt (100 mins)
4 X 15 min apts (60 mins)

1 X booking from triage (5 mins)

Admin: 62.5 mins

Or DD









